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 If you receive Purchase Orders from other departments, across town, or 
across the state, consider importing them from an Excel worksheet.  The infor-
mation is prepared once, and quickly imported without error.  See how in this 
issue. 

 You may not have considered using and reporting units to aid in finan-
cial management analysis—read how you can! 
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Hi Everyone! 

Did You Know? 
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