Non-Profit

Partners v

Hi Everyone!

This month we cover third party invoicing in Accas Receivable.
Many of you invoice a person or institution for\gees provided to one or
more recipients. Learn how to setup and do it!

You may not have known that you can “compress’swonmarize, se-
lected account’s activity on a Ledger report, bt gan. This one may save
you a lot of paper!
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Did You Know?
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[ Update Configuration

JOE

Select Companent

General

Security

Optiohs

Iventomny
Purchasing
Accounts Payable

Lltility Billing
Fayroll

Fixed Aszzats
Court Fines
Froperty Tax

The receivable system can be configured to track charges for clients
and billed ta & 3rd party. Ta enable this feature check the aption below,

2rd Party Billing

3

The receivable system can be configured to allow invoices to be linked
to utility billing zervice locationz. To enable this feature check the option
below.

[ Link Service Locations

When reviewing invoices a quick access window showing all of the
customers information can be displayed. To enable this feature check
the aption below,

[ Show Quick Access Window

ax
Cancel

[ Invoice will be Added

BE] <

E'NVD'CE Ihwoice: To Be Assigned @ Pririt
Customer:  [Donaldsan, Dan [6] Tvpe: |<none> =] ak
Dezcription: | Tuition for bwo clients. Inwoice Date: | 10/08/2008 E

Cancel
Met Daps: 30 3
Reference:
Ciue Date: 11/07 /2008
Department [ Printed
LNOnE: hl
Detai |
Line| Client Stock Mumber Description Gty Ordered Uit Price| U/ Amount
#| lnert Total 0.00
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[ Update A/R Activity (=)
Clignt: | Gawrier, Jan [1231] Mext
Stock Number: | B
Description: Tuition for 2nd tem, w

ax
Cancel
RQuantity Unit Price Unit/Meazure Amount
Order: [ 14.0000 at | 130.0000 [Howr E2j 252000
Distribution |foget |
Fund | Dept. | Obj Sub Obj. D ezcription Amount
oo 000 4330 oo Mizcellaneous Income 2.520.00
4| Inzert Change | Delete =L ] 2 520.00

[ Update A/R Activity (=)
Client: [Grant, Faster . (03] Mext
Stock Number: | Previous
Description: Tuition for second term.

oK
Cancel
Cluantity Uit Price Urit/Meazure Amount
Order: [ 10,0000 at | 190.0000  [Hour =1 1.900.00
Distribution |foset |
Fund | Dept. | Obij. Sub Okj. Diescription Amalnt
o 000 4330 oo Mizcellaneaus Income 1.900.00
& Inzert Change | Delete =L 1.900.00
$ $ (( 9! #
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Run: 10/38/2008 at 5:24 PM

AccuFund Sample
Sales Totals with Client Names

Page: 1

Donaldson, Don

Invoice Invoice Client
Humber Description
23 Tuition for 2nd Gaynier, Jan
23 Tuition for second  Grant, Foster |
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Inv. Date Quantity Price
10/08/2006 14.00 180.00
10/08/2006 10.00 190.00
Total Sales
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Amount

2,520.00
1,900.00

4,420.00
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