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Hi Everyone!

Not everyone should be able to see all accounts on certain reports.
Learn how Advanced Security can help you apply the appropriate controls.

Edit values in Payroll can get out of hand, especially with
.COSTCODE, where requirements change. We cover the steps to get rid of
unneeded edit values.

Finally, do you need to “clean up” some of your accounts with consis-
tent names, attributes, etc. It's easy with Account Utilities.

If you have any questions, give me a call!

Fatti

Did You Know?

General Ledger. Those of you using GLSOI8 to import transactions (and
posting directly, without saving) may have noticed that the user number is
not included on the resulting trace report. Since 7.4 SP2, transaction import
program GLSO17 has been available and will record the user number

whether the import is saved, or not.

Payroll. When running Direct Deposit in Payroll, you will be generating a
PYN or PY2 file for your financial institution as well as a PYSTUB file to print
and give to your employees . If you forget to delete them from the Print
Manger, you will get a message next time you produce checks that will warn
you that those files are still present. In case you have not printed them, this
gives you time to do so before the next check run overwrites them.
Advanced Financial Reporter. One of the reports in the list of AFR re-
ports in Division 96 is called “Model”. This report has only header com-
mands and is intended as a starting point for a new report (header informa-
tion shows at the top of every page and includes run date, page numbers,
etc). In addition to helping you learn about header commands, create a copy

of it for use as the basis of new reports in your live division.
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Copying Account Information

The Account Utilities feature gives us a number of ways to copy or modify more than one ac-
count at a time—a real time saver. Here we see how to use the “Copy Account Information” to up-
date the descriptions from a source account (A000 7710-00 0), to all 7710 accounts in the chart of

accounts. If account AO00 7710-00
0 has the correct descriptions
(names and capitalization, mainly),
then all others in the chart of ac-
count will end up with them also!
You may select the source
account for your updating by mask
(as we show), but also by status
and including and excluding by at-
tribute. At the bottom of the form
you may also update attached at-
tributes, aliases and ID entry re-

GLPG - Account Utilities

Actior: ‘3 - Copy Account Infarmation j

Thiz action will update information far an existing group of accounts uzsing an account or group of accounts as & model. You may update
descriptions, attributes, aliases, and/or required 1D types with this function. You may select accounts to be changed using: an account
mask, status selector, and/or attributes (including and/or excluding). Accounts must match all criteria to be updated.

Source

Account Mask: 40007710000

Attributes: 1 2 3 4 5 5 7 8

Include:

Exclude:

todify

AccountMask:  [a0od TR0 K

-

Cet 1 2 el 4 5 E 7 2

Attributes:

Status: |

g 10 1 12 13 14 15

Set Status: |

quirements.

Be careful with your selec-
tions, as you can accidentally re-
name, or modify, unintended ac-
counts! |t may be prudent to prac-
tice in a test division first.

—
—

I Attributes

Drata Ibem: | J

Diata Ibem Y alue: |

Required |0 Type(s]:

Ore of Required ID Tyupes:

Copy: I¥ Description [T alias 1 [ Alias 2 [~ 1D Entry

Report Options

* Print &l " Print Errars Orly

oK Cancel Apply

Ask Patti...

This section of the Newsl etter answers user questions.

Q | would like a report like the Account Detail report, but | need to select a range of numbers in
one of my dimensions. Suggestions? David

A Look under General Ledger/Accounts/Transactions. This feature allows you to report transac-

tions by Account/Date/Transaction. If you enter a mask (even if all Xs), you may select a dimension
and specify a range for the results. Data such as that on an Account Detail report is provided, and
you may print it by using the “Print Grid” button.

Q We have about ten years of paid invoices in Accounts Payable. How can we get rid of about
seven years of them? Moe

A Go to Accounts Payable/Maintenance/Purge Paid Invoices. You will be able to purge paid invoices

(they must be reconciled) up through a date you specify. Run this with the Preliminary switch to
“Yes” the first time to see what will be purged, then do it for real. If you have never reconciled paid
invoices, they will still be at stage 60. Contact us to help you change stage 60 to the reconciled stage
so you can perform this task.
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Removing and Importing Payroll Edit Values

You may have hundreds of edit values for some of your Payroll employee data items (a good
example is .costcode, where you may have lots of departmental/grant/location choices). Not all of
those edit values may be current. Many old ones get in the way on the drop down list when you are
entering time sheets. How would you like to scrub the list of out of date edit values and easily add
all of the new ones you need? This article shows you how.

To remove old edit values, you must first remove them from all employees. Create a Payroll
columnar report with two columns: an employee number column and a column that shows the data
item’s edit values. This will help you remove the edit values from the proper employees. You still
won’t be able to go to the Employee Data Items task in Setup and delete the edit
values (the system will still show them as “in use”). Call us for how. Once you Div=02

. ) ) 00|.COSTCODE
have deleted all of the edit values you don’t need, you're ready to add new ones. 01/Grant1

There is an import file that can import new edit values. The beauty of itis g2/Grant One
that you can create it in a spreadsheet much faster than you can add them manu- 03{A001 XXXX-00 0
ally (although, if you only have a few to add, it would be faster to do them manu- 00|Grant2
ally). At right is a sample import file that imports two new edit values 01"_3“““ L0
for .COSTCODE: 03/A002 XXXX-00 0

Grantl is the edit value, Grant One is the name of the edit value (Lookup I). Record type 03
is the second of a possible |10 lookup values. .COSTCODE uses only one additional lookup for the
account mask. Below is the report you get after a successful import. Call us for details, it’s easy!

Bus date: 00/00/0000 Edit Value Maintenance PYXEOS42.L0O0 P
Data Item Record Fld LEP Edit Value Me=zage Aetion

. COSTCODE 1 Grantl Grant One added.

LCOSTCODE Z Grantl kOO1 XXEE-00 0 added.
.COSTCODE Grantl added.
. COSTCODE 1 Grantz Grant Two added.
LCOSTCODE Z Granti OO0z XEXXE-00 0 added.
.COSTCCODE Granti added.

Links to Other FundWare® Sources:

There are several sources of information on the internet that can make your FundWare® experience more
productive. Check out the following sites:

www.fundware.com. This is FundWare’s home page.itQou will find the latest in file fixes and pro
gram updates. In addition, you may search the letye base for answers to your support questions.

www.20pines.com. This site offers a number of piadd that add an extra measure of functionality to
FundWare. One of these products may make youa lite¢ easier.

www.afmss.com. This site has a large number ofshetvers in archive that all relate to FundWare.

www.muhnconsulting.com. This site offers a numiieiree downloads that will help you get more out
of Fundware.




Advanced Reporting Security

Service Pack 4 offers (LN

increased reporting in Ad- ser nfamation |
vanced Security for a number
of transaction related reports, User D~ Login: * [Jamie
including the popular Account Fullname: * [Tamie T
Detail and Ledger reports. In . .
_ : TR Passnord: * [F— Corti 4
this article we will limit a user el | A passar
to view only Fund | asset ac- Report path: | Browse...
counts, and no other. Uszer status: % Active ™ Inactive
The user shown at ‘workgroups
I"ight belongs to the Date En- Select the warkgraups to which thiz uzer belongs.
. Divigion whorkgroup -
try group, which has access to e - gy Uiy -l
run any report_ 96 - Division 96 Administrator
. w| |96 - Divizion 96 Data Erntry
To activate the account A oo OE Fivnanre b svaner |

mask restrictions for our user, proceed to Division 00, Security, Users. Highlight the appropriate
user. At the bottom of the screen, select the appropriate Division and click on the Define User Se-
curity button. This
will take you to a
blue screen. Sy moulic R
) ic Restrictions
g e s R AR e -
ProjectsGrant..: N — No restrictions on application

there are General el e B b e e e
Ledger restrictions on ID Type A (for example)., as shown at right:

Then, pro-
ceed to field 9,
where you specify
the mask to be
used for those re-
strictions, as shown
below:

Attributes
may be used by themselves or in conjunction with masking to limit a user to the proper accounts.

When the user runs financial, revenue and expense reports, and transactions reports such as
the Account Detail and Ledger reports, the mask will limit the accounts he, or she, sees on the re-
ports.

Use this expanded capability to limit your users to the accounts they should see on reports.
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Non Profit Partners JV
1551 Postal Road, Ste. 2E & W\ (o] s i Te]ii@ Phone: (410) 604-2998
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